
 

The Patterson Foundation’s Guide to Acknowledging AI Use 
Artificial Intelligence (AI) was used as a thought partner in developing this document. The TPF AI Squad takes full 
responsibility for the final content. 
 
At The Patterson Foundation (TPF), we believe AI is one of many resources that can strengthen our 
work when used intentionally and responsibly. Acknowledging AI use reflects our commitment to 
transparency, accountability, and thoughtful stewardship of the resources that help advance our 
shared aspirations. This guide provides TPFers with practical guidance for when and how to 
acknowledge AI use. 
 

What is an AI use statement? 
A short statement included with your work that names how AI was involved and that you stand 
behind the result. Rather than viewing an AI use statement as a confession, it is an opportunity for 
transparency and accountability. It’s okay to use AI! 

 
Components of an AI use Statement 

●​ How AI was used (e.g., thought partnership, analysis, synthesis, brainstorming or idea 
generation, drafting, text creation, text refinement) 

●​ That the author(s) take responsibility for the final content 
●​ Optional: Which AI / AIs were used (e.g., ChatGPT, Claude, Gemini, Perplexity) 

 
Internal vs. External Stakeholders: You should share about AI use with both internal and external 
stakeholders. 

●​ For internal stakeholders, however, it doesn’t always need to be as formal a statement as with 
external stakeholders. For example, when emailing a draft of something you worked with AI on 
with an internal colleague, you may write something simple like, “I worked with Claude to put 
together this draft.” 

●​ Typically, the level of formality of your AI use statement should be in proportion to the stakes of 
the document. For instance, a simple draft you’re emailing an internal colleague is lower 
stakes than a comprehensive report that will be shared and used both internally and externally. 

 
Examples 

Scenario (When an AI 
use statement might be 
appropriate) 

Where (Where 
you might want 
to put the AI use 
statement) 

Example (Sample language you can adapt/adopt/reject)   

Blog post Beginning of 
blog post 

“The ideas and concepts in this blog post are entirely my own. 
I utilized AI as a development tool to assist with drafting and 
refining the text. The content has been thoroughly reviewed, 
edited, and fact-checked by me, and I take full responsibility 
for the final published material.” 
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Data analysis In a data 
analysis or 
synthesis 
document 

“I used AI to analyze historical data from all past cohorts of 
the Fueling Dynamic Fundraising initiative. To protect privacy, 
I anonymized the data. All analysis has been reviewed and 
fact-checked by a human, and I take full responsibility for the 
final analysis.” 

Draft document Start of 
document 

“In the creation of this draft, I worked with AI to generate 
ideas and draft text. This is a working document and I don’t 
yet take responsibility for the final content.” 

Emailing a draft of 
something you worked 
with AI on with an 
internal colleague 

In the email “I worked with Claude to put together this draft.” 

Framework Start of 
Framework 

“I used AI as a thought partner in developing this framework. 
Some of the content was also drafted in partnership with AI. I 
take full responsibility for the final content; all of it has been 
thoroughly reviewed and fact-checked by me.” 

Missive Start of missive “AI was used to put human ideas into words. The author takes 
full responsibility for the final content.” 

PowerPoint Start of 
presentation 

“I used AI to create some of the slide content in this 
presentation. Every slide was reviewed, fact-checked against 
source documents, and refined by me before inclusion. I take 
full responsibility for the final content.” 

Report Start of report “In the creation of this document, Andrew Spector used 
Claude 4.6 Adaptive to assist with synthesizing the listening 
and research, drafting and revising language, and as a 
strategic thought partner. Andrew, Cheri, Julio, and Brian 
affirm that they thoroughly vetted, edited, and curated all 
AI-generated content. The final document accurately reflects 
the authors’ understanding, expertise, and intended meaning. 
While AI tools were used in the development of this 
document, the authors maintain full responsibility for the 
content, its accuracy, and its presentation. This disclosure is 
made in the spirit of transparency and to acknowledge the 
evolving role of AI in content creation and other intellectual 
work.” 

Run of Show (ROS) Start of ROS “I used AI to review this Run of Show for timing accuracy, 
clarity, and usability, and draft corresponding text adaptations. 
I take full responsibility for the final content.” 

Spreadsheet When sharing “I used AI to create this spreadsheet. All formulas and content 
have been reviewed and verified for accuracy.” 
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